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QUY CHE TO CHUC HOP BAI HOI BONG CO DONG THUONG NIEN 2020
CONG TY CO PHAN CHUNG KHOAN SSI

MEETING RULES ANNUAL GENERAL MEETING OF SHAREHOLDERS 2020
SSI SECURITIES CORPORATION

Cudc hop Dai hoi dong c6 dong thuang nién nam 2020 ctia Cong ty Co phan Chitng khoan SSI dugc t6 chitc theo phuang thirc
két hop hop truc tiép va truc tuyén nhdm muc dich dam bao sitc khde cho C6 dong va nhan vién trong tinh hinh dich Covid-19,
ing dung cong nghé thong tin dé tao diéu kién cho C6 dong tham du cudc hop Pai hoi dong co dong mot cach t6t nhét. Pai hoi
dong c6 dong Cong ty CP Ching khoan SSI thong qua Quy ché to chic hop Dai hgi dong ¢6 dong thuang nién 2020 (“Quy ché”)
nay dé l1am co sa tién hanh Pai hoi phu hgp voi cach thic to chirc néu trén.

Annual General Meeting of Shareholders 2020 of SSI Securities Corporation will be a hybrid of online and onsite meeting for
health and safety of Shareholders and the Company’s staffs in Covid19 epidemic circumstances, and faciliate the Shareholder’s
participation in AGM to the extent that the most morden information technology may be involved. The General Meeting of Share-
holders hereby approve these Meeting Rules for Annual General Meeting of Shareholders 2020 (the “Meeting Rules” or the
“Rules”) as the ground for convenening the Meeting in conformity with the above mentioned method.

Piéu 1: Doi tugng, pham vi ap dung
Article 1: Subjects and scope of application

1. Quy ché nay dugc ban hanh c¢an cit theo quy dinh ctia Luat Doanh nghiép, Luét Ching khoan, Diéu 21 dén Diéu 32 Diéu &, Diéu
12 dén Piéu 19 Quy ché ndi b vé quan tri Cong ty ciia SSI va cac van ban hudng dan co lién quan, nhdm quy dinh viéc t6 chitc,
tham du, biéu quyét, bau ctr va thuc hién cac quyén cua Co dong tai cudc hop PHCD béng hinh thitc hop truc tiép tai cudc hop
va hop truc tuyén.

The Meeting Rules are promulgated on the basis of the Law on Enterprises, the Law on Securities, the Company Charter (Article
21 to Article 32), the Internal Regulations on Corporate Governance (Article 12 to Article 19) and guiding documents for organi-
zation, participation, voting, election and other rights of Shareholders in AGM via online and onsite meeting.

2. Cac quy dinh lién quan dén viéc to chitc Dai hoi khong quy dinh chi tiét tai Quy ché nay, sé ap dung theo quy dinh ciia phap
luat, Diéu 16 va Quy ché quan tri.

Details of organization of AGM as not provided in these Meeting Rules will be regulated under laws, regulations, Company
Charter, and Governance Regulations.

3. Quy ché nay ap dung dbi voi tat ca Co dong cua Cong ty cd tén trong danh sach ¢6 dong chot ngay 28/5/2020 cua Trung tam
luu Ky chiing khoan Viét Nam, cac ¢ nhan cd lién quan thuc hién to chic Dai hoi.

The Meeting Rules will be applicable to all shareholders in Shareholder Register dated May 28, 2020 issued by Vietnam Securi-
ties Depository (VSD) to SSI, and those who serve the organization of AGM.

Piéu 2: Cac dinh nghia
Article 2: Definitions
Céc dinh nghia, tir viét tat sir dung trong Quy ché, bao gom:
Definitions and abbreviations used in these Meeting Rules are as follows:
1. Cong ty hodc SSI: Cong ty C6 phan Ching khoan SSI;
Company or SSI: means SSI Securities Corporation
2. Co dong: CO dong ctia Cong ty quy dinh tai Diéu 1.2;
Shareholder: means the Company’s shareholder as stipulated in Article 1.2
3. Diéu I1&: Diéu Ié to chirc va hoat dong cua Cong ty;
Charter: means the organization and operation charter of the Company
4. Quy ché quan tri: Quy ché ndi bo vé quan tri cong ty ciia Cong ty;
Governance Regulations: means the Internal Regulations on Corporate Governance of the Company



5. DHDCO: Dai hoi dong c6 dong;

AGM: means the Annual General Meeting of Shareholders

6. HDQT: Hoi dong quan tri cua Cong ty;

Board or BOD: means the Board of Directors of the Company

7. BKS: Ban kiém soat ctia Cong ty;

Supervisory Board or SB: means the Supervisory Board of the Company

8. TTLKCK: Trung tdm Luu ky Chiing khoan Viét Nam;

10.

1

12.

13.

14.

15.

16

17.

VSD: means Vietnam Securities Depository
. Bai hoi: La cudc hop DHDCD thudng nién 2020 cua Cong ty;
Meeting: means the Annual General Meeting of Shareholders of the Company

Hé thong DHDCDH: La trang thong tin dién ttr, tng dung hodc cong nghé, phuong tién dién tit khac do Cong ty cung cép, tao lap
dé CO dong thuc hign dang ky tham du, biéu quyét, bau ctr, hop DHDCD truc tuyén va thyc hién cac quyén khac (néu co);
AGM System: means any and all of website, application, or technology or other electronic means as provided or formed by the

Company for the Shareholder’s registration, participation, voting, election and meeting AGM online and performing other
rights (if any)

. Hop truc truyén: La cudc hop dugc thuc hién trén Hé thong DPHDCD do Cong ty cung cap tai ting thoi diém. C6 dong tham du

hop truc tuyén co thé theo doi Dai hgi tir cac dia diém khac nhau, trong va ngoai nudc thong qua cac phuong tién dién ti nhu
may tinh, dién thoai théng minh hodc cong nghé khac pht hop;

Online meeting: means the meeting performed on the AGM System as provided by the Company from time to time. Sharehold-
ers participating online meeting may follow the Meeting from wherever inland or overseas and via electronic devices such as
computers, smartphones or other appropriate technology

Hop tryc tiép: La cach thic hop truyén thong dugc o chifc tai dia diém hop trén lanh tho Vigt Nam va 1a noi co Chu toa Dai hoi.
Dai hdi dugc 0 chc tai Van phong SSI - Chi nhanh Ha Noi, so 1C Ngd Quyén, Quan Hoan Kiem, Ha Ndi;

Onsite meeting: means the meeting in person (the traditional method) to be held in Vietnam territory and the place of the
Chairman. AGM 2020 will be held at Hanoi Branch located 1C Ngo Quyen, Hoan Kiem District, Hanoi

B0 phiéu dién tir: La viéc CO dong thuc hién biéu quyét, bau ctt trén Hé thong DHDCD;

Online voting: means that the Shareholder conducts the vote and election on AGM System
Bo phiéu tir xa: La viéc C6 dong gui Phiéu biéu quyét, Phiéu bau ctr dén Cong ty thong qua gui thu, fax va thu dién tur;
Remote voting: means that the Shareholder sends the Voting Slip and Ballot Paper to the Company by post / courier, or via fax
and email
Bo phiéu truc tiép: La viec C6 dong tham gia biéu quyét, bau ctt truc tiép tai cudc hop truc tiép;
Onsite voting: means that the Shareholder votes and elects in person at the onsite meeting
- Nguoi dai dign: La nguoi dugc C6 dong ty quyén tham dy hop va thic hign cac quyén cua C6 dong tai DHDCE phi hop véi quy
dinh phap lut va Diéu Ié va Quy ché nay;
Representative: means the person authorized by the Shareholder(s) to participate and perform Shareholder’s rights at AGM
in accordance with laws, Company Charter and these Meeting Rules
OTP: La mét khéu x4c thic 1 Ian, dugc cung cap dén C6 dong qua email/tin nhn trén dign thoai di dong khi C6 dong thuc hign
déng,ky trén Hé thQng BH,BCD‘. C6 dong can nhap OTP cho cac quc dang ky, dang nhap, thay d6i mat khau, cz}c thay doi dang
ky (néu co), khi biéu quyét, bau ctr dé xac thyc va thé hién su chap thuan ctia Co dong khi thao tac trén Hé thong DHDCD.
OTP: means the one-time password provided to the Shareholder via SMS or email upon registration on AGM System. Share-

holders must enter OTP for registration, login, change of password, voting, election and otherwise to ratify and assure your
acceptance to AGM System.

Diéu 3: Cach thitc dang ky dy hop PHDCD
Article 3: Registration method for the AGM participation
1. C6 dong tham du Dai hoi phai dang ky theo mot trong céac hinh thic sau:

For participation of AGM, Shareholders must select one (1) of the following registration methods:



a. Dang ky trén Hé théng DHDCP theo dudng dan hitps://agm.ssi.com.vn, tai Muc Dang ky ke tir 8:00 ngay 15/6/2020 dén
trude thoi gian két thuc biéu quyét va bau ctt;

Register on AGM System at https://agm.ssi.com.vn Starting from 8am on June 15, 2020 to just before the voting period
ends.

b. Lién hé dén Cong ty theo s hotline 1900545471 hoac qua hop thu dién ti (email): dhcd@ssi.com.vn

Contact the Company via hotline 1900545471 or email dhcd@ssi.com.vn
2. Khi thuc hién dang ky trén Hé thong PHDCD, C6 dong phai ké khai day du cac thong tin gom co:
Upon registration on AGM System, the Shareholder must provide:

a. Thong tin ca nhan, gidy to tuy than phu hgp vai thong tin da dugc dang ky tai TTLKCK;
Full personal information and ID in accordance with information that has been registered with VSD

b. Hinh thitc du hop va bo phiéu;
Meeting mode and voting method

¢. Phuong thitc nhan xac thyc OTP;
Mode of OTP

d. Va céac thong tin khac can thiét theo yéu cau nhadm dam bao cho Cong ty nhan dién dung C6 dong/Nguoi dai dién tham
du Dai hoi;

Other information as requested for verification of Shareholder/Representative
e. Dong thai, nghién cttu ky cac Diéu khoan va Diéu kién va xac nhan da doc, hiéu va dong y voi Diéu khoan va Diéu kién
nay.

Besides, the Shareholder shoud read and understand the Terms and Conditions, and acknowlege having read, under-
stood, and agreed thereof.

3. Ngay sau khi dang ky thanh cong trén Hé thong DHDCD, Cong ty sé gtti cho C6 dong thong tin ddng nhap gdm tén ding nhép
va mat khau qua email C6 dong da dang ky trén Hé théng PHDCD, va C6 dong st dung thong tin nay dé truy cap vao Hé thong
PHDCD, thuc hién cac quyén biéu quyét, bau ctr, hop truc tuyén va cac quyén khac néu co. Co dong dang nhap lan dau tién,
phai thay d6i mat khau va xac thuc OTP

Upon successul registration on AGM System, the Company will send fo Shareholder’s registered email login details (user and
password), which enables the Shareholder to access AGM System and perform rights of voting, election, online meeting and
otherwise. Shareholder’s first login may require to change password as ratified by OTR

4.Co dong can theo ddi thudng xuyén cac email dugc gli vé, dé c6 thong tin tham dy hop va biéu quyét. C6 dong chi dugc thay
d6i cac ndi dung da dang ky tr@n Hé théng DHDCD mot Ian. Trudng hop can thay doi thém hodc can bét ky su ho trg nao, Co
dong lién hé vai Cong ty theo so hotline 1900545471 hodc thu dién tit dhcd@ssi.com.vn.

Shareholders should have their emails checked regularly to be kept updated with Meeting information. Shareholders will have
only one (1) time to change the registered information on AGM System. In need of further assistance or support, Shareholders
please contact the Company via hotline 1900545471 or email dhcd@ssi.com.vn.

Diéu 4: Xac dinh diéu kién tién hanh hop DHDCD
Article 4: Conditions for conducting the AGM
1. Co dong/Nguoi dai dién duoc coi la tham du Dai hoi hop 1€, day du khi thuc hién theo mot trong céac hinh thitc sau:

Shareholders/Representatives will be regareded as duly and fully participated in the Meeting if satisfy one (1) of the following
methods:

a. Tham du hop tryc tuyén: da ding nhap trén Hé thong DHDCD, dudng dan https://agm.ssi.com.vn, c6 xac thuc OTP theo
tén ddng nhap va mat khdu dugc Cong ty cp trong thoi gian dién ra Pai hoi dén thoi diém két thuc biéu quyét va bau cu.
Truong hop C6 dong da dang nhap nhung khong biéu quyét tinh dén hét thoi diém biéu quyét, Co dong van dugc tinh 12
da tham du hop va dugc xem 1 hoan toan ddng y vdi trinh tu, tha tuc, ndi dung cudc hop, két qua biéu quyét, va bién
ban hop.

Online meeting: Already registered on AGM System at https://agm.ssi.com.vn with OTP authentification and login details
(username and password) as provided by the Company during the Meeting period until the end of voting/election
session. Despite of non-voting/election, by login, Shareholder will be counted as participation in and to have totally
agreed with the meeting steps, procedures, contents and voting/election results



b. Bo phiéu tif xa: da gui Phiéu biéu quyét, Phiéu bau cit dén Cong ty theo phuong thirc gui thu, thu dign tir (email), fax,
hodc gti truc tiep den Cong ty dung thoi gian xac dinh trén Thu mai hop.

Remote voting: Voting Slip or Ballot Paper has been delivered to the Company by post/courier, or via email, fax during
the period as notified in Invitation Letter

c. Bo phiéu dién ti: da thuc hién biéu quyét, bau ctr trén Hé théng PHDCP.
Online voting: performed the voting and election on AGM System

d. Tham du hop truc tiép: dang ky truc tiép tai dia diém hop vao thoi gian t6 chic hop (trudc khi két thac biéu quyét/bau
ctr). Cong ty uu tién phuong thitc hop tryc tuyén va bo tri chd ngoi gidi han tai dia diém hop truc tiép. C6 dong chi dén
tham du hop truc tiép khi Cong ty xac nhan c6 du chd ngoi. DE dam béao an toan cho C6 dong du hop, Cong ty co thé bb
tri chd ngdi ciia Co dong tai cac phong hop khac nhau va theo ddi dién tién cudc hop qua man hinh.

Onsite meeting: attend in person and check-in for participation at the meeting venue and timing (and before end of
voting/election session). Online meeting is recommended and prioritized by the Company, thus only limited seatings
are arranged at the onsite-meeting place. Shareholders only participate onsite meeting when the Company has
confirmed sufficiency of seats. For health and safety reasons, the Company may arrange seats for Shareholders in
different meeting rooms where Shareholders can follow the Meeting progress via screen devices.

2. Vao ngay 16 chitc Dai hoi, Cong ty thyc hign thi tuc déng ky hop cho dén khi cac C6 dong/Nguoi dai dign c6 quyén dy hop déng
ky het. Co ddng den mudn, co quyén dang ky du hop va t}(’) phieu ngay sau do. Chu toa khong cd trach nhiém dimg Dai hoi de
Co dong dén mudn dang ky va cac ndi dung da biéu quyét trudc do sé van co hiéu luc va khong bi anh hudng.

On Meeting day, the Company will complete verification procedures for all aftended Shareholders/Representatives. Late
check-in of Shareholders will not affect the Shareholder’s rights on registration and voting afterwards. Chairman will not hold
the Meeting to wait for Shareholder’s check-in, and the previously voted issues will remain in full force and unchanged.

- Ban kiém tra tu céch co dong xdc dinh ty I tham dy hop lam cén c dé DHDCD tién hanh cudc hop va xac dinh ty Ié biéu quyét,
bau ct dua trén tong so6 co dong tham du theo tat ca cac hinh thitc quy dinh tai Diéu nay.

Shareholder Verification Committee will, based on total number of participated Shareholders from all meeting channels/meth-
0ds as stipulated in this Article, determine the essential quorum to conduct/begin the Meeting, and ratio of voting and election.

Diéu 5: Tham dy va dién bién Dai hoi
Article §: Participation and Progress of the Meeting

1. Chuong trinh hop dugc DHDCP thdng qua khi khai mac. Céc van dé phét sinh ngoai chuang trinh hop sé dugc biéu quyét theo
quy dinh tai Khoan 4 Biéu 9 Quy che nay.

AGM meeting agenda will be approved in the opening session of the Meeting. Arising agenda issues will be voted in accor-
dance with Clause 4 Article 9 of these Rules.

. Chui toa diéu khién cudc hop DHDCD, trinh bay hodc chi dinh nguoi khac trinh bay cac vn dé trong chuong trinh hop. Tuy theo
quyét dinh ctia Chi toa, thit tu trinh bay cac T trinh ¢o thé thay doi dé phu hop vai dién bién cudc hop.

AGM meeting will be chaired by the Chairman, who directly presents, or appoints the other to present, the related agenda.
Submissions may be presented in the order as arranged by the Chairman appropriately to the meeting progress.

. CO dong da dang ky du hop theo doi Dai hoi theo hinh thitc da dang ky. Cong ty sé b6 tri day du céc thiét bi truyén hinh, thu
phat s6ng, dé truyén tai noi dung cua cudc hop dén CO dong tai cac phong hop va trén Hé thong DHBCH. Truang hap Hé théng
PHDCD bj gian doan, Ch toa sé tom tat lai ndi dung bi gian doan dé Co dong tham du ndm dugc thong tin. Dong thoi, Cong
ty cting sé b0 tri cac thiét bi du phong, dé Co dong co thé theo doi lién tuc Dai hoi.

Shareholders will participate in the Meeting by their already registered mode of meeting. The onsite meeting rooms and AGM
System of the Company will be equipped with full television and broadcast devices for meeting transmission. In case interrup-
tion happens on AGM System, the Chairman will sumerise the interupted content so that Shareholder will be fully informed.
The Company will also arrange backup devices for continuous transmission of the Meeting.

.Co dong du hop tric tuyén truy cap vao trang https://agm.ssi.com.vnﬁtheo thong tin tai khoan ctia Co dong, chon muc Hop truc
tuyén. Thiet bi dién tir ciia Co dong sé xuat hién man hinh hop, va C6 dong theo doi cudc hop tai man hinh nay.

For online meeting, Shareholders access to https://agm.ssi.com.vn by login details (user and password) as provided by the
Company and select Online Meeting. Meeting window will be displayed on the Shareholder’s electronic device (Shareholders
will view and follow the Meeting via this screen).

C06 dong chi dang nhap dugc man hinh hop truc tuyén ké tir 14:00 ngay 27/6/2020 hodc tai thoi diém khéc theo quyét dinh cua
Chu toa.



Broadcasted online meeting is only available for Shareholders from 14:00 June 27, 2020 or otherwise by Chairman’s decision.

. C6 dong tham khao Tai liéu hop da dugc cung cap trén Hé thong PHDCD hodc cong bb thong tin theo quy dinh trén website

Cong ty www.ssi.com.vn.

Meeting Documents will be posted on AGM System and disclosed on the Company website www.ssi.com.vn for Shareholders’
reference.

Diéu 6: Théo luan tai Dai hoi

Article 6: Discussion in Meeting

1.

Vigc thao luan dugc thyc hign trong thoi gian quy dinh va thugc pham vi céc van dé trinh bay trong chuong trinh hop da dugc
thong qua. NOi dung thao luan khong dugc vi pham phap luat, lién quan dén van dé ca nhan va khong thudc tham quyén cua
DHDCD.

Discussion is allowed within the period and the scope of approved agenda. Discussion will be banned in case of violation to
the laws or requilations, related to personal issues, or out of the AGM competence.

. C6 dong co y kién phat biéu, thao luan, dat cau hoi, thuc hién theo hinh thitc (i) viét cau hoi tai Phiéu dat cau hoi; (i) trao doi

truc tiép tai cudc hop; (iii) dat cau h(’)ij[rén muc Trung tdm ho trg tlrL_rc tuyén —iChat tai trangl https://a}gm.ssi.com.vn va muc Hoi
Dap (Q&A) ctia hé thong hop truc tuyén khi tham du hop truc tuyén. Thu ky cudc hop sé sap xép, tong hop cac cau hoi cua Co
dong va chuyén cho Chi toa.

Shareholders could raise their concerns, discussions and questions by (i) writing on paper; (i) Speaking in person at the

meeting; (iii) typing on iChat on https://agm.ssi.com.vn or Q&A on the broadcasting screen. The Secretary will compile and
transfer the Shareholder’s questions to the Chairman.

Piéu 7: Hinh thitc biéu quyét, bau cit
Article 7: Mode of Voting and Election

Co dong/Nguoi dai dién da dang ky hop 1€, thuc hién biéu quyét, bau cit theo mét trong cac hinh thic sau:

Duly registered Shareholders/Representatives can vote and elect by one (1) of the following methods:

1.

C06 dong du hop truc tiép dugc phat Phiéu biéu quyét, Phiéu bau cit vao thoi diém dang ky hop va ¢ thé thyc hién biéu quyét,
bau cur ngay sau do.
Voting Slip and Ballot Paper as printed for the onsite-meeting Shareholders during registration will enable Shareholders to vote
and elect afterwards.

2. CO dong du hop truc tuyén co thé biéu quyét, bau cuir bang hinh thitc bo phiéu dién tir ngay sau khi dang nhap thanh cong Hé

thong DHDCD tai trang https://agm.ssi.com.vn hodc bo phiéu tir xa theo diém ¢ Khoan 1 Diéu nay.

Online-meeting shareholders can vote and elect online upon successful registration on AGM System at
https://agm.ssi.com.vn, or make remote voting in accordance with point ¢ Clause 1 this Article.

Co dong da bo phiéu dién tir phai gui lai Cong ty Phiéu biéu quyét, Phiéu bau cir theo cach thic tuong tu diém b Khoan 3 Diéu
nay voi két qua da biéu quyét, co ky tén, dong dau (néu co, doi véi Co dong to chirc). Truong hop CO dong khong gt phiéu
hodc gui phiéu vé Cong ty tir sau 15:00 ngay 26/6/2020, thi két qua bo phiéu dién tr ciia C6 dong dugc ghi nhan. Néu phiéu
glii vé Cong ty truac 15:00 ngay 26/6/2016, thi két qua theo phiéu gui vé ctiia Co dong dugc ghi nhan.

Those who vote online should also send your Voting Slip and Ballot Paper that have been signed (and sealed, as to institution
Shareholders, if any) via the method as stipulated in point b Clause 3 this Article. Without receipt of the Voting Slip or Ballot
Paper after 15:00 June 26, 2020, the online voting results of Shareholders will be automatically recorded. If the Voting Slip or
Ballot Paper is sent to the Company before 15:00 on June 26, 2016, the voting and election results of Shareholders will be
recorded.

3. Bo phiéu tir xa theo quy dinh tai diém b Khoan 1 Diéu 4 Quy ché nay.

Remote voting will be in accordance with point b Clause 1 Article 4 of these Meeting Rules
a. Phiéu biéu quyét, Phiéu bau ctr gri dén C6 dong theo cac hinh thic sau:
Voting Slip and Ballot Paper will be delivered to Shareholders by means of:
- Gl ban cung kém theo Thu moi hop;
In hard copy attached to the Invitation Letter

- C0 dong dang ky hinh thitc “Bo phiéu tir xa” trén trang https://agm.ssi.com.vn hoac lién hé Cong ty dé dugc cap Phiéu
biéu quyét, Phiéu bau cur. Phiéu biéu quyét, Phiéu bau cir dugc guii dén dia chi email do Co dong cung cap va c6 gan
QR code ma hoa thong tin C6 dong.

7-



Shareholders should register “Remote Voting” on https://agm.ssi.com.vn or contact SSI (in this case, SSI will send
the QR-code Voting Slip and Ballot Paper to the email provided by the Shareholder).

b. Sau khi nhan Phiéu biéu quyét, bau ctt, Co dong thutc hign biéu quyét, ky tén, dong dau (néu co, d6i véi C6 dong to chirc)
va gui vé Cong ty trude 15:00 ngay 26/6/2020 theo m6t trong cac hinh thic sau:

Upon receipt of Voting Slip and Ballot Paper, Shareholders will vote, sign (seal may be applicable to Institution, if any)
and send to the Company by 15:00 June 26, 2020 via:

- Scan va glii dén hop thu dién tir (email): dncd@ssi.com.vn
A scanned copy to email: dhcd@ssi.com.vn

- Gfi fax dén so (84-28) 38242997 hodc (84-24) 39366311;
Fax number: (84-28) 38242997 or (84-24) 39366311

- Giao tan noi hodc guti thu dén Cong ty theo dia chi: Cong ty C6 phan Chitng khoan SSI, s6 72 Nguyén Hugé, Quén 1, TP
HCM, Viét Nam hodc tai Chi nhanh Ha Ngi, s6 1C Ngo Quyén, Quan Hoan Kiém, Ha Noi, Viét Nam
Courier or by post to SSI Securities Corporation at No. 72 Nguyen Hue, District 1, Hochiminh City, Vietnam or our
Hanoi Branch at 1C Ngo Quyen, Hoan Kiem District, Hanoi, Vietnam.
. Tai thoi diém déng ky, kiém tra tu cach tham dy Dai hoi, Phiéu biéu quyét, Phiéu bau cif clia C6 dong sé dugc ma dé
xac dinh CO dong tham du hop thp,Ié. P6i voi CO Q(‘Jng dugc xac dinh tham du hop 18, Phiéu biéu quyét, Phiéu bau cu
sé dugc kiém tra va tong hop vao két qua biéu quyét, bau cu.

On registration and verification of Shareholders for Meeting, Voting Slip and Ballot Paper from remote voting channel
shall be opened to determine the duly participation of Shareholders. Voting Slip and Ballot Paper of duly participated

Shareholders will be checked for counting voting and election results.

Diéu 8: Phiéu biéu quyét, bau cit khong hop 16
Article 8: Invalid Voting Slip and Ballot Paper
Phiéu biéu quyét, Phiéu bau ctr knong hop 1é khi thudc mét trong cac truang hop sau
Voting Slip or Ballot Paper is invalid in one (1) of the following circumstances:
1. Phiéu gtii vé Cong ty khong dung thoi gian quy dinh;
Voting Slip or Ballot Paper arrived earlier or later than the timing
2. Phiéu bau ¢t cho nhiéu nguoi hon s6 lugng da dugc quy dinh;
Ballot Paper voted for more than the necessarily-elected positions
3. Phiéu bau ¢t ¢6 tén nhitng nguodi ngoai danh sach dé ct, tng ct;
Ballot Paper written-in with the name out of list of nominees and candidates
4. Truong hop bo phiéu tur xa hodc tai cudc hop truc tiép, Phiéu khong hap 18 khi
In case of remote voting or onsite meeting, Voting Slip or Ballot Paper is invalid when:
- Knong theo mau quy dinh, khong c6 dau cua Cong ty hodc khong c6 gan QR code;
In non-requlated form, or without the Company seal or without QR code
- Téy, gach, xo4, stfa chita, ghi thém ndi dung khac khong ding yéu cau;
Erased, crossed-out, deleted, corrected, or added with irrelevant contents
- Khdng con nguyén ven cac 6 dé dién hodc khong con di cac thong tin phuc vu cho viéc kiém phiéu;
The tick box is teared, or missing necessary information for counting votes
- Phiéu biéu quyét, Phiéu bau ctt khong c6 chit ky cua C6 dong/Nguoi dai dién;
Absence of Shareholder/Representative’s signature on Voting Slip, Ballot Paper
- Phiéu biéu quyét dé tréng hodc biéu quyét tit 02 y kién trd 1én trong cung mot ndi dung biéu quyét.
Voting Slip is left blank/empty, or ticked with two (2) options or more (Agreed/Disagreed/No Opinion) for one (1) matter
5. Cac trudng hap khéc theo thé I8 biéu quyét, bau ctt do DPHDCP thong qua khi td chic hop.
Otherwise under the rules for voting and election as approved by the AGM.



Piéu 9: Xac dinh két qua biéu quyét, bau cit

Article 9: Determination of voting and election results

1. Nguyén tac xac dinh két qua biéu quyét, bau cu
Principles for determination of voting and election

a. Cac két qua biéu quyét, bau cit chi co hiéu luc ké tur khi cudc hop du diéu kién tién hanh theo Khoan 3 Diéu 4 Quy ché
nay va Quy ché nay da dugc DHDCD thong qua tai cudc hop.

Voting and election results are valid when criteria for conducting the meeting are satisfactory in accordance with Clause
3 Article 4 of these Meeting Rules that have been approved by the AGM in the meeting.

b. Két qua bo phiéu dign tr, bd phigu tif xa va bé phiéu tryc tiép co gid tri nhu nhau. Trudng hgp Co dong biéu quyét, bau
cu theo nhiéu hinh thitc khac nhau, va/hodc c6 nhieu y kien khac nhau, thi ket qua biéu quyet, bau ct hgp 1€ sau cung
clia Co dong sé dugc ghi nhan.

Result of online voting, remote voting and onsite voting are equally valid. If the Shareholder has voted from different
methods/channels, the final and duly voting and election results shall prevail.

¢. Truong hgp CO dong thuc hién biéu quyét, bau ctt bang cac hinh thitc bo phiéu tir xa, bo phiéu truc tuyén hay hinh thic
dién tit khac trugc do, nhung sau do Co dong dén tham du hop truc tiép va co biéu quyét, bau ct tai cudc hop, thi két
qua tham du, biéu quyét, bau cr tai cudc hop sé dugc ghi nhan, cac két qua biéu quyét, bau ctt trude do sé bi hiy bo.
Néu Co dong khong bo phiéu tai cudc hop thi két qua biéu quyét, bau cir gan nhat dugc ghi nhan.

In case the Shareholders has completed online or remote voting or election, then decided to participate onsite meeting,
the onsite meeting results will prevail, and previous results shall be repealed and replaced. Despite Shareholders’
attendance/participation without voting, the Shareholder’s latest voting and election result, if any, shall be recorded.

d. C6 dong da biéu quyét, bau cif nhung sau do thay doi quyét dinh phai thong bdo cho Ch toa hodc Ban kiém phiéu bigu
quyét, bau ct lai, va chi dugc biéu quyét, bau cif lai néu van con thoi han biéu quyét.

Those who have completeted voting and election then changed their decision must notify the Chairman or the Vote
Counting Committee for re-election or re-voting within the voting period.

e. C0 dong dugc quyén biéu quyet, bau cir ké tir thoi diém quy dinh tai Diéu 7 Quy ché nay. Thai gian két thiic biéu quyét,

bau ‘cﬂ’ doi vg’ji tl‘;ng ndi dung §é dugc xac dinh thgo chuaong trinh hpp va phy thudc vao diénlbién Dai h@j. Chu toa (;()
quyén yéu cau ket thuc bf; phieu dién tu trén Hé thong DHDQD khi Co dong tham du hop truc tiep da hoan tat biéu quyét.
MGi su kién biéu guyét, bau ctt dang difan ra hodc két thic déu dugc thong béo tai cude hop va trén Hé théng DHDCD dé
Co dong duoc biét va thyc hién bo phiéu.
Shareholders will have rights to vote and elect as from the period as stipulated in Article 7 of these Meeting Rules.
Voting and election period will be determined based on Meeting agenda and progress. Chaiman has the control right to
stop voting and election online on AGM System upon onsite-meeting Shareholder’s completion of voting and election.
The start and stop of each event for voting or election will be announced in the Meeting and AGM System for the Share-
holders’ information and implementation.

f. Trudng hop Co dong bo phiéu dién tif chua hoan tat bo phiéu do He thong DHDCD bj ngat ket noi hodc bat ky 1y do nao
khac, thi ket qua bieu quyet van ghi nhan doi vdi cac van dé ma Co dong da bo phieu. Cac van dé chua bo phieu sé ghi
nhan 1a C6 dong khong c6 v kién vdi van dé do. C6 dong co thé lién hé truc tiép dén Cong ty dé dugc hé trg bo phiéu bd
sung.

If the online voting is interrupted or unable to complete due to AGM System interruption or otherwise, the latest recorded
voting results, if any, will be counted. The non-voting issue will be regarded as No Opinion for that issue. Shareholders
may contact SSI for further support to complete the voting.

2. Noi dung can biéu quyét tai cudc hop
Voting in meeting
a. Biéu quyét bang hinh thitc gio tay, d6i voi cac ndi dung sau:
Show of hands will applicable to approve of:
- Thanh phan Ban kiém phiéu;
Vote Count Committee
- Chuang trinh hop;
Meeting agenda
- Quy ché t6 chitc hop DHDCH thudng nién;
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- Bién ban hop;
Meeting Minutes
- Cac ndi dung khac phat sinh (néu co).
Otherwise (if any)
b. Biéu quyét bang Phiéu biéu quyét: cac bao céo, to trinh theo chuong trinh hop va ndi dung phét sinh (néu co).
By Voting Slip: to approve of reports, submissions and additionally arising agenda (if any) in accordance with the
meeting agenda.
3. Xac dinh két qua biéu quyét d6i voi ndi dung biéu quyét bang hinh thic gio tay theo diém a Khoan 2 Diéu nay:
Results of voting by show of hands mentioned in point a Clause 2 this Article will be determined as follows:

a. Tai m6i thoi diém phat sinh noi dung biéu quyet gio tay, Chu toa Iay y kién ctia Co dong dbi voi tung van dé can biéu
quyét: Dong y, Knong dong y, Khong co y kién tai cudc hop truc tiép. Co dong hop truc tuyén biéu quyét trén trang
https://agm.ssi.com.vn, tai muc Bo phiéu va chon noi dung can biéu quyét gio tay. C6 dong da bo phiéu turxa va bo phiéu
dién tur dugc méc dinh d(“)ng y V@i cac ndi dung biéu quyét gio tay, trir truang hop C6 dong co y kién khac va/hodc da gui
y kién dén Cong ty trudc thoi diém xac dinh két qua biéu quyét doi vai tiing van dé biéu quyét.

In event of show of hands, Chairman will collect the opinion “Agree/Disagreed/No Opinion” of Shareholders for each
issue in the onsite meeting. Shareholders vote online at https://agm.ssi.com.vn in the Vote section, and select contents
to vote by show of hands. Agreed option is made by default for all remote voting and online Shareholders, unless the
Shareholder choose to the contrary and/or send the Company before the end of event.

b. Ban kiém phiéu sé tong hop két qua biéu quyét va thong bao cho Chu toa, dé Chu toa quyét dinh vigc tiép tuc cac noi
dung khac theo chuang trinh hop.

Voting and election results will be compiled and submitted to the Chairman by the Vote Counting Committee, based on
that, Chairman will determine to make progress of the meeting agenda.

4. Xac dinh két qua biéu quyét di véi ndi dung phat sinh mdi (néu co)
Determination of results on additional agenda, if any:

a. Truong hop C6 dong kién nghi van dé dé bo sung vao chuong trinh hop hodc dé ctt, ting ctt ing cif vién vao HDQT hop
|é va dugc Chu toa dong y dua vaolchurjng trinh hop hoaq danh sach (ing c(r vién, th[ vép deé kieén nghi d6 s§: du’qclthér]g
bao tai Dai hdi, cap nhat trén Hé thong DHDCD va cong bo thong tin theo quy dinh dé Co dong thuc hién biéu quyet, bau
clr b sung.

Supplement of new issues to the meeting agenda approved by the Chairman, or further nomination of candidates to the
Board of Directors, by Shareholders will be addressed to AGM, updated on AGM System and dislosed of information as
regulated for Shareholders to make additional voting and election

b. Truong hop CO dong da bo phiéu tir xa va bo phiéu dién tir khong biéu quyét, bau ct bo sung van dé kién nghi néu trén,
két qua biéu quyét, bau cr xac dinh nhu sau:

Results of remote voting and online voting happended before additional agenda will be as follows:
- D6i vai biéu quyét van dé kién nghi: Co dong do duoc xac dinh 1a khong co ¥ kién doi véi van dé kién nghi.
Additional voting agenda: Shareholder will be regarded as No Opinion for the additional voting agenda
- P6i vai bau ctt cho ting vién mdi: C6 dong do dugc xac dinh 1a knong bau cit cho tng vién moi.
Additional election agenda: Shareholder will be regarded as No Opinion for the additional election agenda
5. Cac quyét dinh ciia DHPCD dugc théng qua theo quy dinh tai Diéu 28 Diéu I6.
AGM resolutions will be adopted under Article 28 of the Company Charter.

Diéu 10: Bién ban hop va Nghi quyét DHDCD
Article 10: AGM Meeting Minutes and Resolutions

1. Bién ban hop va Nghi quyét DHDCD phai dugc doc va thong qua trudc khi bé mac Dai hoi. Két qua biéu quyét dugc xac dinh
theo quy dinh tai Diéu 9 Quy ché nay.

AGM Meeting Minutes and Resolutions must be read and approved before closure of the Meeting. Voting results will be deter-
mined in accordance with Article 9 of these Meeting Rules.
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2. Bién ban hop va Nghi quyét PHPCD sé dugc cong b6 thong tin va dang tai trén trang thong tin dién tit cia Cong ty theo quy
dinh.

AGM Meeting Minutes and Resolutions shall be disclosed and posted on the Company website in accordance with laws and
regulations.

Piéu 11: Quyén va nghia vu ciia Co dong/Ngudi dai dién khi tham gia DHPCD

Article 11: Rights and obligations of Shareholders/Representatives on AGM participation

1. Tham duy, théo Iuan va biéu quyét day di céc van dé thugc tham quyén ctia BHDCD va tham dy lién tuc trong suot thdi gian
dién ra Dai hoi.
To participate, discuss and vote for all matters under competence of AGM and to attend continuously throughout the meeting.

2. Co dong dang nhap thanh cong trén Hé théng PHDCD dé du Dai hoi sau khi cudc hop khai mac c0 quyén tham gia va biéu
quyet sau khi dang ky. Chu toa khong c¢6 trach nhiém duing cudc hop, hodc trinh bay lai cac van dé da dugc trinh bay trudc do.

Successful registered Shareholder on AGM System is entitled to participate in the Meeting and vote. Chairman do not have
responsibilities for holding the Meeting or summarizing the presented issSues.

3. Tuan tha cac quy dinh cta Dai hdi, ton trong két qua 1am viéc cua DHDCD va sy diéu hanh caa Chu toa.
To comply with Meeting Rules and regulations, cooperate during AGM and follow the Chairman’s control.

4. Truong hgp tham duf hop tryc tuyén va b phiéu dign tit, C6 dong tf trang bi cac thiét bi, cong nghé nghe, nhin phi hgp theo
huéng dan cta Cong ty dé co thé két ndi va nghe day du thong tin cta cudc hop.

In case of online or remote voting, Shareholders must be self-equipped with visual audio device and technology under
guidance of the Company for the purpose of full connecting and receiving Meeting information.

5. Cam két cung cap cho Cong ty cac thong tin phuc vu cudc hop mét cach day du, chinh xac va la thong tin cua chinh Co dong
hodc Nguoi dai dién.

To undertake to provide the Company with full and true personal information of Shareholder or Representative.

6. Bao mét cac thong tin tai khoan, méat khau dang nhap, ma OTP dugc Cong ty cung cap; va tu chiu trach nhiém doi vai viée st
dung tai khoan, két qua biéu quyét, bau ctt dugc thuc hién tur thong tin tai khoan da dugc cap.

To keep confidential of related account, user, password, OTP as granted by the Company and bear responsibilities for use of
the granted account and voting result, election result from threreof.

7. Chap nhan rang moi trao di gui dén hodc gui tir dia chi email, dién thoai, fax hodc phuang tién truc tuyén khac ma Co dong da
dang ky, cung cap cho Cong ty hodc trén danh sach ¢6 dong do TTLKCK cung cap 1a ctia chinh C6 dong, va méc nhién dugc
hiéu a da duoc guti dén cho hodc g tir C6 dong.

To accept that all correspondence from or to the Shareholder-registered or provided email, mobile phone, fax or otherwise to
the Company or on VSD Shareholder Register has been conducted by Shareholder, and automatically regarded as have been
sent to or from the Shareholder.

8.Co dong hiéu rng, viéc thuc hién hop tryc tuyén, bo phiéq dign tir hogc hinh thitc dign tir khac ludn ¢6 nhig ri rortiém tang
do 16i hé thong, ky thuat, dudng truyén, virus, do 10i cta bat ky bén thi ba cung cap dich vu hodc cac truong hgp bat kha khang.

Shareholders understand that online meeting, online voting or other electronic methods always have potential risks due to
network, technology, transmission, virus attack or caused by fault of third party provider/supplier or force majeure events.

Diéu 12: Quyén va trach nhiém cua Chu toa
Article 12: Rights and Responsibilities of Chairman
1. Diéu khién cudc hop theo ndi dung chuang trinh nghi su, cac thé 18, quy ché dugc DHPCH thong qua.
To control the meeting in accordance with the meeting agenda, rules and requlations as approved by the AGM.

2. Hudng dan BHDCD thao luan, biéu quyét cac van dé trong ndm trong noi dung chutang trinh hop cia BHBCD va céc van dé c6
lién quan trong suot qua trinh DHDCD.

To guide discussion and voting on AGM meeting agenda and related matters during AGM.
3. Co quyén quyét dinh vé trinh tu, thu tuc va cac su kién phat sinh ngoai chuang trinh cua DHDCH.
To decide on procedures, proceedings and events arising out of AGM meeting agenda.
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4. Chu tri va giai quyét cac van dé phat sinh trong su6t qua trinh dién ra DHDCP.
To chair and solve arising matters during AGM meeting.
5. Cac quyén va trach nhiém khac theo quy dinh cua phap luét, Diéu 16 va Quy ché quan tri.
Other rights and responsibilities in accordance with laws, Company Charter and Governance Regulations.

Piéu 13: Trach nhiém cua Thu ky cudc hop
Article 13: Responsibilities of Meeting Secretary

1. Thu ky cudc hop do Chi toa_dé qfr. Thu ky cudc hop thyc hién cac cong viéc trg gilp theo yéu cau clia Chu toa, phan anh trung
thuc, chinh xac néi dung dien bien DHDCD va nhitng van dé da dugc Co dong thdng qua vao Bién ban hop.

Secretary will be nominated by the Chairman. Secretary will assist the Meeting at the Chairman’s requests, and truly and
accurately record the Meeting Minutes in progress of AGM and the issues as approved by Shareholders.

2. H6 trg Co dong thuc hién viée thao luan, phat biéu tai cudc hop.
To assist the Shareholder on discussion session in the Meeting.

3. Soan thao cac Nghi quyét vé cac van dé da duoc thong qua tai DHDCD.
To draft Resolutions and other approved issues in the AGM.

Diéu 14: Trach nhiém caa Ban kiém phiéu

Article 14: Responsibilities of Vote Counting Committee

1. Ban kiém phiéu do DHDCD biéu quyét thong qua theo dé nghi cia Chu toa.
The AGM will approve the form and members of the Vote Counting Committee at the Chairman’s request.

2. Xac dinh chinh xac, trung thuc két qua biéu quyét cua Co dong vé cac van dé thong qua tai cudc hop.
To provide the true and accurate voting and election results as approved by Shareholders.

3. Xem xét va bao cdo Chu toa nhiing truong hop vi pham thé 18 biéu quyét hodc don thu khiéu nai vé két qua biéu quyét.
To review and report the Chairman of violation to voting rules, or claims of voting results.

4. Hudng dan, kiém tra, giam sat viéc bo phiéu va to chitc kiém phiéu; 1ap Bién ban kiém phiéu dé cong bo trudc DHDCD.

To instruct, examine and supervise the voting and vote counting organiazation; to make Vote Counting Minutes for public
announced in the AGM.

Piéu 15: Trach nhiém cua Ban kiém tra tu cach co dong
Article 15: Responsibilities of Shareholder Verification Committee

1. Ban kiém tra tu cach ¢o dong do Chu tich HDQT phan cong, ¢ trach nhiém h trg viéc t6 chitc DHDCD, kiém tra vigc déng ky,
tham du cua C6 dong hop I8, chinh xac.

Shareholder Verification Committee will be appointed and assigned by the Board Chairman to support for organization of AGM
and verify the Shareholder’s duly registration and participation.

2. Ho trg Ban kiém phiéu trong cong tac kiém phiéu theo yéu cau cta Ban kiém phiéu.
To support the Vote Counting Committee as Vote Counting Committee’s request.

3. Lap Bdo cdo két qua kiém tra tu céch céc Co dong tham dy hop. Trudng hgp nguoi dén dy hop khong c6 day dd tu céch tham
du hop, Ban kiém tra tu cach ¢ déng co quyén tur choi hodc kieén nghi viéc tit choi cho nguoi do tham du.

To make the report of verification status of the attended Shareholders. Ineligible Shareholder may be refused for participation
of the Meeting by the Shareholder Verification Committee.

Diéu 16: Diéu khoan thi hanh
Article 16: Implementation

1. Dit liéu, thong tin cua Co dong sé dugc dam bao an toan, bao mat va chi stt dung cho muc dich ctia Dai hoi, ho trg, quan Iy Co
dong cua Cong ty.
Shareholders data and information will be secured and confidential, and used for only purpose of the Meeting, or to Support

the Company’s investor related activities
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2. Quy ché nay co hiéu luc ké tir thoi diém dugc DPHDCD thong qua tai Dai hoi. Co dong, HDQT va cac ¢4 nhan co lién quan chiu
trach nhiém thi hanh Quy ché nay.

These Meeting Rules take effect from AGM’s approval. Shareholders, Board of Directors and related individuals bear responsi-
bilities for implementation of these Meeting Rules.
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